Jobseeker’s Guide to
The Perfect Follow-up Email

Did you know?

91% of employers like to receive
follow up thank you notes —
but 57% of candidates don't
send them.

Why write a follow-up email?

A Thereareplenty of reasons to write a follow-up email,
suchas:

+ Showcasing communication skills  « Sharing new information

« Reminding the interviewer « Showing gratitude
of your candidacy for the opportunity

« Showing excitement « Determining if you will
for the position get another interview

When do you write a follow-up email?

A Within24 hours of the interview, but not too soon —
give a window of a few hours.

What to include
in a follow-up email:
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Sincerely,
Sign off with a signature
[Your signature]

Follow-up email subject lines:

To: (_nterviewer's amai )

Subject: | Thank you for your time today v

Great speaking with you today

Follow-up regarding [job position]
‘Thank you for your time, [interviewer name]
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Following up regarding job interview

Interview status follow-up

Follow-up email best practices

7 tips for success

Include your name, the position you interviewed for,
and the date or time of the interview.

Keep your email as brief as possible.

Show respect and gratitude for their time.

Follow up within 24 hours of the first interview.

Have a positive tone and attitude.

Proofread emails before sending.

Say anything you forgot to mention in the interview.
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for startup and tech jobs.




